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St Helena School Information Report  

The aim of St Helena School is to ensure full entitlement and access to an education that 
enables all students to achieve their best and reach their full potential. We take a whole 
school inclusive approach to educating students with SEND, wherever possible, alongside 
their peers in lessons where High Quality Teaching meets the needs of all students. As part 
of this commitment, the Learning Support Department aims to accurately identify and assess 
students with special educational needs and provide support strategies to enable staff to 
meet the needs of these students across the curriculum.  

The school recognises that a student has SEND if they have a learning difficulty or disability 
which requires additional or differentiated provision to be made for them. Special education 
provision will be made if a student:-  

∙ has a significantly greater difficulty in learning than the majority of others of the same age, 
or ∙ has a disability which prevents or hinders him or her from making use of facilities of a 
kind generally provided for others of the same age in mainstream schools. ‘SEND Code of 
Practice: 0 to 25 Years (2015)’. 

We make provision for students with SEND in accordance with the Code of Practice 2015, 
Equality Act 2010 and Children and Families Act 2014. The school is compliant with the 
Equality Act 2010 and always ensures that students with SEND are provided equal 
opportunities to engage in activities across the curriculum and outside of the classroom 
including school trips.  

Specific equipment to meet specific physical needs are provided by the school, such as 
writing slopes and laptops or accessed via the Specialist Teacher Team or other external 
agencies and professionals. Parents can find out about equipment and facilities to support 
students by visiting the school website at http://www.st-helena.essex.sch.uk/ to view the 
Accessibility Plan. Parents are also welcome to visit the school to view directly the equipment 
and facilities we have available.  

Partnership Ethos  

St Helena School recognises that the key to success is the strong partnership with parents 
and carers. St Helena School also works in partnership with outside professionals from a 
wide range of services to support and provide guidance on SEND.  

By working together we can ensure that all students with SEND participate as fully as 
possible to offer their views, wishes and feelings in decision-making and to receive the best 
support and guidance available. Parents/carers are encouraged to be actively involved in 
supporting their child at St Helena school by attending SEND reviews, student progress 
reviews, parents’ evenings and providing feedback through parent surveys and events.  

The SENCO will be available to speak to parents/carers at Open events, Induction 
evenings and Parents evenings. 

Parents/carers may also be invited to a termly review of SEND provision with the SENCO 
or other school staff, this may take the form of a face to face meeting, virtual or telephone 
meeting. 

The name of the SENCO at our school is Ms Julie Coe, she holds the required National 
Award for SEN Coordination. Her contact details are: 01206 572253 or email 

 



5 

julie.coe@sth.school  

St Helena School will also consult with the Local Authority about the provisions available 
across education, health and social care for students with SEND. The ‘Local Offer’ 
published by the local authority will provide us with clear, comprehensive and up-to-date 
information about available provision and how to access it. The Local Offer can be found at 
www.essexlocaloffer.org.uk  

Identification and Early Intervention  

We aim to identify if a student has a special educational need using a graduated approach: 

ASSESS - An assessment is completed by the SENCO. Using assessment from lessons, 
screening tests, discussions with subject teachers, parents/carers and pupils, through 
classroom and social time observations. 

PLAN - The SENCO, subject teachers and parents/carers will make a plan to support the 
pupil. This plan will be shared with all key members of staff. 

DO - Introduce the support strategies and targeted interventions to the individual students. 
All teachers will use this plan to support the student. 

REVIEW - Evaluate the progress made using the strategies and interventions. This will 
include looking at assessments, conversations about wellbeing, engagement with learning 
and attendance and observations of the student. 

Identification of need is carried out using a range of assessment data and observations as 
well as gathering evidence from subject teachers, parents, SENCO, support staff, previous 
school records and other relevant professionals. Where a student is identified as having 
additional needs or is attaining significantly below age appropriate expectations then further 
support will be put in place and recorded on a One Plan and (or) Student Passport. The 
intervention and additional support will be monitored and reviewed on a termly basis, 
involving parents and students. The frequency and duration of intervention is adapted as 
necessary until the student makes adequate progress.  

The school provides a range of additional interventions to promote the skills needed for 
learning, particularly in literacy, speech & language and personal/social interaction skills. We 
also have a range of support to develop and build students’ confidence and self-esteem. This 
is carried out through a range of methods depending on individual need. Intervention may 
take the form of targeted one-to-one adult led support, small group work, specific structured 
programmes led by learning support staff, student focused computer programmes or may 
involve therapeutic support from other professionals where appropriate.  
 

The interventions include: 

●​ 1-1 and small group intervention to support individual learning or developmental 
needs 

●​ Rapid Reader literacy programme for students with below expected literacy levels in 
Year 7 and 8 

●​ Lexia Reader – a computerised reading programme for older struggling readers 
available in school and at home 

●​ Spelling Intervention 
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●​ Touch typing skills 
●​ IDL literacy and numeracy  
●​ EPS maths intervention 
●​ Learning Support Assistance in the classroom co-ordinated by the SENCO  
●​ A range of social skills delivered by trained learning support including Working 

Together with Lego therapy, Circle of Friends, Social, Emotional Aspects of Learning 
and drama/role play based interventions 

●​ Individualised learning programmes, including personalised learning plans at Key 
Stage 4 

●​ Emotional Literacy sessions delivered by our trained Emotional Literacy Support 
Assistant (ELSA), supervised by the Educational Psychology team. 

●​ Involvement of Essex County Council Educational Psychology Services, SEND 
Inclusion Partner and specialist teachers for consultation and advice. 

With regard to students’ emotional and mental well-being the school has a committed 
pastoral team consisting of a Pastoral Manager and Year Leader for each year group, an 
Attendance Officer and a school medical team. The pastoral team seeks to provide all 
students with appropriate support from school-based mentoring to outside agency 
involvement. The Year Leader, SENCo and pastoral team work together to share information 
on students who may need additional support. We may also refer to outside agencies such 
as Emotional Well-being and Mental Health Services provided by the NHS, community 
Paediatrics, Social Care, the Children’s Society and alternative provisions. The school will 
also signpost families to voluntary organisations such as Autism Anglia, Essex Family Forum 
https://essexfamilyforum.org/  or parent groups. 

SEND Provision at St Helena  

The progress of all students, including those with SEND, is monitored and assessed 
regularly, where it is identified that a student is not making the expected progress, further 
assessments will be carried out to identify the barriers to learning. Students and parents will 
be consulted where appropriate and a suitable intervention or additional support put in place. 
The effectiveness of the intervention will be monitored and reviewed frequently.  

The school provides relevant training to staff to ensure current needs are being met. We 
encourage independent learning, responsibility and resilience for all our students.  

For some Year 7 students who arrive at the school with low reading levels, and may struggle 
to access a Key Stage 3 curriculum, we provide a highly structured reading programme. 

As well as academic achievement we believe that children need to develop positive social, 
emotional and mental well-being. This is encouraged and developed through interactive 
workshops led by trained staff to develop personal awareness skills, assertiveness, effective 
communication and confidence.  

For students that continue to have social, emotional and mental health needs we have 
access to specialist agencies such as Emotional Wellbeing and Mental Health Service, Child 
First, counsellors and the school chaplain.  

Inclusive Teaching ‘Ordinarily Available’ 

The school is committed to ensuring that all teaching is at least good and that much is 
outstanding. Inclusive teaching is that which is adapted to meet the needs of all students. St 
Helena School aims to provide a range of teaching and learning strategies to ensure that all 
students can access the curriculum. Teaching staff understand that they are responsible for 
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all students with SEND. All students, regardless of ability, have full access to a wide range of 
suitably challenging educational opportunities which are appropriate to their needs. Every 
student at St Helena School is provided with the opportunity to make progress in every 
aspect of their development through our ‘Ordinarily Available’ inclusive teaching framework 
for in the classroom and our ‘Targeted Support’ intervention framework for those pupils who 
may need something additional to overcome barriers to learning. 

 
St Helena School works hard to ensure that no student is disadvantaged in terms of facilities 
and equipment. To ensure we are meeting needs we work with outside professionals such as 
specialist teachers, occupational therapists and the specialist nursing team.  

Early Intervention and Education Health Care Plan  

In accordance with Section 9 of the SEND Code of Practice: 0-25 years September 2015, 
St Helena School will endeavour to meet the needs of children with SEND within the 
context of the mainstream setting. Some students may require a needs assessment in 
order for the local authority to decide whether it is necessary to make provision in 
accordance with an Education, Health and Care Plan (EHCP). The purpose of the EHC 
Plan is to make special provision to meet the special educational needs of the child, to 
secure the best possible outcomes for them across education, health and social care and, 
as they get older, prepare them for adulthood.  

Where a student is identified as having significant and persistent learning difficulties, 
the SENCO will make referrals or seek advice/support from the local authority and 
other outside bodies in accordance with Section 9 of the SEND Code of Practice.  

The SENCO will support the assessment of an EHC Plan by establishing and recording 
the views, interests and aspirations of the parents and child. We will provide a full 
description of the students special educational, additional needs (where known), together 
with current levels of attainment.  

The local authority publishes its own ‘Local Offer’ which contains contact details of 
support services available to parents/carers of students with SEND in Essex. This will be 
available at www.essexlocaloffer.org.uk  

Supporting Students Transferring Between Stages of Education and Preparing for 
Adulthood  

Through our inclusive approach the St Helena School seeks to support students at all stages 
of transition. We work closely with primary feeder schools to gather a picture of need for 
individuals. The school provides a series of transition days for students from the local feeder 
schools. Additional visits can be arranged to support students with additional needs. 

Key Stage 4 students have the opportunity to visit the local colleges, participate in taster 
courses and attend Careers Information events. Students who have an Education Health and 
Care Plan we will meet with the SEND Careers Advisor from the Children and Young People 
with Disabilities Service, Essex County Council to prepare an action plan for transition at 
post-16.  

St Helena School will provide information for colleges regarding the needs of students with 
SEND. Throughout the transition periods we will involve the student and parents/carers in 
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any arrangements which may involve structured visits/meetings, induction days, meetings 
with relevant staff and any necessary adjustments to the EHCP.  

Who to contact if you have concerns about your child’s needs  

If you have concerns that your child needs additional support to meet their learning 
difficulties or disability you can contact:  

∙ Special Educational Needs Coordinator – Julie Coe julie.coe@sth.school  

If a situation arises where parents have a concern about provision being made for their child 
and feel that the SENCO has been unable to reassure them that needs are being met 
effectively, then the Schools Complaints procedure is available on our website: 
http://www.st-helena.essex.sch.uk 

Complaints procedure   
The majority of concerns from parents, carers and others are handled under the following  
general procedures.  
The procedure is divided into four stages;   

Stage 1 aims to resolve the concern through informal contact at the appropriate 
level in  school.  
Stage 2 is the first formal stage at which written complaints are considered by 
the  Headteacher or the designated governor, who has special responsibility for 
dealing with  complaints.  
Stage 3 is the next stage once Stage 2 has been worked through. It involves a 
complaints  review panel of governors.  
Stage 4 is the LEA Review stage where the local education authority will 
review and  comment upon the way we have dealt with a complaint.  

How each of these stages operates is explained in more detail in the school’s Complaints 
Policy.  The staffing policies and partnership with outside agencies   

Frequently asked questions: 
 
How will the teacher know what my child needs? 
SEN support information is shared with every teacher on a Student Passport or One Plan 
 
How will I know how my child is getting on? 
You will receive a data report from the subject teachers. Where a pupil is receiving SEN 
support, the school will meet with parents regularly to set clear outcomes and review 
progress towards them, discuss the activities and support that will help achieve them, and 
identify the responsibilities of the parent, the pupil and the school. Meetings with school 
staff to review progress can be held face to face, virtual via Google Meet or telephone. 
 
How will teaching be adapted to support my child? 

At St Helena School we believe in high-quality teaching for every child. In Essex schools, 
this is known as 'Ordinarily Available' provision. It's essentially the core of what we do in 
every classroom to make learning accessible and engaging for everyone, including 
those with SEND. 

It means our teachers: 
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●​ Plan lessons with everyone in mind: They use different ways to explain things – 
visuals, hands-on activities, discussions – so that children with different learning 
styles can grasp concepts. 

●​ Adapt their teaching on the go: If a child is struggling, the teacher will try different 
methods, offer extra explanations, or provide different resources to help them 
understand. 

●​ Set high expectations for all: We believe every child can achieve, and our teaching 
is designed to help them reach their potential. 

●​ Create supportive classrooms: Where children feel safe to ask questions, make 
mistakes, and learn from each other. 

For your child, this means they benefit from teaching that is already designed to be flexible 
and responsive to their individual needs, even before any specific 'extra' support is put in 
place. It's our standard approach to ensuring all children can learn and succeed." 

 
How do you support literacy difficulties? 
 
 
When a child or young person is making less than expected progress in their literacy skills, 
teachers are best placed to complete accurate school-based assessment in order to 
identify the specific areas of literacy that need improving and inform the appropriate 
interventions. 
 
Assessments are used to measure: 
• phonological awareness and phonic skills 
• word reading 
• comprehension 
• spelling 
• writing 
 
 
Will my child have a 1:1 Teaching Assistant? 
We are unable to provide 1:1 assistance for students with SEN or an EHCP. We encourage 
independence where possible. Provision for one-to-one learning support assistant can only 
be agreed when this be a requirement of Section F of the Education Health and Care Plan 
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